ST. JUDE COORDINATOR, JUNIOR
Be sure to read the General Procedures section of these Guidelines. It contains important information pertaining to all Board positions.

Non-Voting Member of: General Board (alternate if the Senior is not present)
This appointment is made by the incoming State President and announced at the annual State Convention. It is a two (2) year commitment with an automatic move to the Sr. St. Jude Coordinator the second year.
Primary Duties:

1. Assist the Sr. St. Jude Coordinator in her duties.

2. Speak to Chapters, District Councils, Leadership Seminars and wherever asked to promote the fundraising programs for the year.

CALENDAR CHECKLIST 

April:
1. Obtain and review files from previous Jr. St. Jude Coordinator
May:
1. Coordinate with the Sr. St. Jude Coordinator to determine

a. Expectations, role and responsibilities of the Jr. Coordinator
b. Communication expectations

June/July:
1. Familiarize self with St. Jude Children’s Research Hospital, ALSAC, and ESA Headquarters Office. Become familiar with all forms and reports chapters will be using. 

2. Attend IC Convention, if possible. If do attend, pick up all information re: St. Jude and attend any workshops and presentations. In the event that the Senior St. Jude Coordinator is unable to attend, notify the State President of availability to represent State.
August/September:
1. Coordinate Leadership Meeting activities and reports with Sr. Coordinator
2. Attend State Leadership and assist the Sr. Coordinator
October/November/December:
1. Assist Sr. Coordinator, as requested, in on-going tabulation of Chapter reports

January/February/March:
1. Prepare for and attend Winter Meeting, assisting the Sr. Coordinator in her plans and report. If the Sr. Coordinator is unable to attend, present her report and represent her as a voting member of the Board.
2. Attend the conference in Memphis, Tennessee for St. Jude Children’s Research Hospital Coordinators.
April:
1. Prepare for and attend the annual State Convention, assisting the Sr. Coordinator in her plans. If the Sr. Coordinator is unable to attend Convention, present her report and represent her as a voting member of the Board.
2. Request time on agenda to discuss information from Memphis Conference.

3. Following State Convention, obtain the Sr. Coordinator files.

4. Review the files and plan your year, being sure to include the newly appointed Jr. Coordinator.
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