
CREDENTIALS
Be sure to read the General Procedures section of these Guidelines. It contains important information pertaining to the Board positions.
Non-Voting Member of: General Board
Primary Duty: To assure that all credentials are in order at State Meetings and that voting privileges, as stated in the Bylaws, are followed. 

GUIDELINES 

1. Review, and be familiar with the Bylaw articles regarding Election of Officers and Representation and Voting. 
1a Refer: 
Bylaws Article IV Section 5 for quorum of State General Board 
2a Refer: 
Bylaws Article XIV Representation and Voting
2. Verify voting credentials of voting members and any Proxy Authorization forms at all Official State Meetings. Note: Proxy Authorization forms can be found in the President’s yearbook. 
3. Prepare credentials cards for Leadership, Winter Meeting and the Annual Convention. All voting members must be members in good standing. (Paid individual ESA dues, Chapter IC dues and Chapter Oregon State Council dues.)

a. Credentials will be based on information received from the State Treasurer regarding Chapters who have paid their IC dues and from 
Chapters who have paid their State dues.

b. The Treasurer shall provide you with a copy of the number of eligible votes.   

c. The Treasurer will provide the information no later than two weeks prior to the meeting. You might remind her before the meetings to be sure you have this information.
d. Provide the correct number of voting “cards” for each voting member.  

4. At Convention, issue official ballots for election of officers as provided by the Oregon State Council 2nd Vice President

a. You might remind her before Convention of your arrival time in order to have the ballots in a timely manner to hand out at Credentials.
It is recommended to have additional help at the Credentials desk. 
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