JUNIOR PAST PRESIDENT
Be sure to read the General Procedures section of these Guidelines. It contains important information pertaining to all Board positions.

Voting Member of: Executive and General Boards

Primary Duty: 

1. Serve as advisor to the incoming President and the Oregon State Council.

2. Serve as Oregon’s Disaster Fund Chairman.  
3. Serve as Convention Advisor
GUIDELINES
Your right to be of service did not end with your successor’s installation.  With your new place in the Gavels comes the responsibility to continue to use your talents and the knowledge you have gained in that service for the good of the membership.

1. Continue to be a voting member of the Executive Board.

2. Serve as the Disaster Fund Chairman
a. Promote the Disaster Fund throughout the state by encouraging Chapters, Districts, and members to contribute to the Disaster Fund.
b. Determine the State Project/event to raise funds for the Disaster Fund.

c. Receive and account for all monies sent to you from any Chapter, District or State level fundraiser for the Disaster Fund.

d. Forward those funds, in their entirety, to the IC Disaster Fund Chair, along with appropriate forms. Do this in a timely manner. 
e. Handle and process any Disaster Fund applications, following guidelines given you by the International Council Disaster fund Chairman.

f. Keep an accurate record of all funds collected and disbursed for audit.

3. Serve as State Convention Advisor.

a. Work closely with the new President and with the State Convention Chairman and her committee.  Keep fully informed of all aspects of the planning for the annual State Convention.

b. Review the Aid for Convention Planning and the Policy and Procedure for Convention for a full list of your duties as well as a more detailed listing of your participation. These documents can be found in the Bylaws. The Aid for Convention Planning is a detailed notebook and available through the prior Jr. Past President or the prior Convention Chairman. 
c. Receive a copy of the Final Convention Report filed by the Convention Chairman.

4. Review and approve all minutes of Official State Meetings.

a. The Recording Secretary will send them to you within thirty (30) days after each meeting.

b. You are required to return them to her as presented or with corrections within fourteen (14) days of receiving them.

5. Prepare a Chapter/District President’s Workshop at State Convention, if the President schedules one.
a. Work closely with the Workshop Chairman regarding time, location, equipment needs, etc.
b. If there is no Presidents’ Workshop at Convention, prepare written information and distribute it through the mailboxes to assist new Presidents to prepare for their coming year.

You are the closest thing to a walking ‘oracle’ for your new successor and it is to be expected she will need guidance and reassurance, as you did when first taking over the leadership of the Oregon State Council.

While she may have special mentors within the sisterhood she will also count on your first hand knowledge of the most recent happenings within the position she now holds.  Your counsel will be invaluable to her.  

Your patience and good humor will be her most valuable asset as she attempts to walk in your shoes and those others of your sisterhood who have stood to lead.  As you felt before her, so she feels now.
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