CHAPLAIN
Be sure to read the General Procedures section of these Guidelines. It contains important information pertaining to all Board positions.

Voting Member of: General Board

Primary Duties: 

1. Set up a group email for communicating with the membership. This group should minimally include the Oregon State Board and Committee Chairmen, Chapter Presidents or a representative from each chapter, and possibly the Gavels. Other members may request to be included.
a. The IC Chaplain emails her report to you; this could be forwarded by you. 
2. Send cards, emails or notes of cheer or sympathy when notified throughout the year.

3. Provide invocations and/or prayers at State Meetings, as requested by the President

4. Conduct a Celebration of Life at the annual State Convention.

GUIDELINES
1. Urge chapters and/or individual members to notify you of information about their ESA sisters – i.e. illness, death of loved one, births, etc. Provide accurate and timely reports, via emails and through articles in the Grapevine, including mailing address.
2. Duties at State Meetings:

a. At the First General Assembly of the annual Convention give the invocation 
    to open the proceedings. The President may ask you to give an invocation at 
    the 2nd Assembly.
1) The invocations should be inclusive of recognized beliefs and in keeping with the theme of the occasion.

2) Thoughts should be of an uplifting nature.

3) Be prepared to give additional, short, invocations upon the request of the President.

4) It may help to be prepared with an amusing anecdote to relate if the occasion calls for something at a later time during the proceedings.

b. Give a blessing before meals(s) included in State Meetings.

c. May be asked to deliver a ‘thought for the day’ or an invocation at other 
   State meetings during the year. 
d. At the annual Convention, conduct a Celebration of Life to honor those 
    members who have passed away during the year and to remember other     

    loved ones upon request. Plan an inclusive service, working within any 
    guidelines requested by the President.

3. Send notes of condolence or cheer to members and/or their families upon notification.

4. Emails have been used in recent years to communicate with the Board and any other requesting member concerning the welfare of individual members.  This practice should be communicated to all members so they might be included in that email.

5. A Chaplain’s Report form is included in the President’s Yearbook.

6. The death of an Oregon ESA member is to be reported to the International Council Chaplain.  That report can be found on the ESA International website. www.epsilonsigmaalpha.org
a. If a member passes away, try to obtain a picture, especially if it is a Past Oregon State President. These are usually used by the IC Chaplain in her Celebration of Life at International Council Convention. Check with her as to the procedure she wishes when sending those pictures. 
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