FLAG CEREMONY CHAIRMAN

Be sure to read the General Procedures section of these Guidelines. It contains important information pertaining to all Board position.
Non-Voting Member of: General Board 
Primary Duty: To plan and execute the Flag Ceremony at the opening of the Oregon State Council Convention and the retiring of the flags at the close of Convention.
GUIDELINES
1. Consult early in the sorority year with the Oregon State Council President to determine if she has any special requests or ideas and to determine what, if any, time restrictions she has in mind.

2. Review information from past Flag Ceremony Chairmen.

3. Plan for and write the Ceremony
a. Decide on theme 

b. Work out order of flag presentations (see “note” below)
c. Decide if music will be used (live or recorded), visual aids, such as a Power Point presentation, or other auxiliary equipment and provide a list of your needs to the Convention Chairman.
4. Write to those who will be participating in the flag ceremony

a. If that individual will not be in attendance, ask for an alternate.

b. Advise the International Council Representative or any other member from outside Oregon who will be participating, of what you would like them to do.

c. Determine if flag bearers will wear specific colors or style of dress. If so, this needs to be communicated to those participating as soon as possible

d. Include information on when/where each individual needs to bring their flag, pole and stand, and if there will be storage for them.

e. Each participant needs to wear white gloves during the Opening Flag Ceremony and during the retiring of the flags at the close of the Convention. 

f. After consulting with the President regarding the best time for rehearsal, include that information. Also ask that the time and place for the rehearsal be included in the Convention program.

5. Conduct the Opening Flag Ceremony rehearsal

6. Conduct the Opening Flag Ceremony

7. Conduct the Retiring of the Flags Ceremony
8. Turn over records to the incoming Flag Ceremony Chairman.

Note: Below is the list of flags and the person/position usually requested to carry them. The order in which they are presented is up to your discretion.


USA Flag



IC Representative

Oregon State Flag


Oregon State President


All Faith Flag


Chaplain


ESA Banner



Gavels President


ESA Foundation Flag

State ESA Foundation Counselor


St Jude Flag


Senior St. Jude Coordinator

Easter Seals Flag


Senior Easter Seal Chair

Western States Council Flag
Western States Council Rep. 

District Flags


District Presidents
Sometimes as a courtesy the District Flag of the President’s District is given a priority in the order of Districts, and or the District hostesses. 
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