WEBMASTER
Be sure to read the General Procedures section of these Guidelines. It contains important information pertaining to all Board positions.
Non-Voting Member of: General Board

Note: The Webmaster is a special chairmanship, requiring advanced computer skills, and is appointed at the discretion of the State President.
Primary Duties
1. To maintain the ESA Oregon relationship with the website host and assure payment of annual fee. http://www.esaoregon.org
2. Update the ESA Oregon website, posting information as received from the membership.
3. Notify the membership of changes or updates when posted.
GUIDELINES
1. Make yourself familiar with ESA International website. 
a. Utilize the IC Webmaster and/or Web Coordinator as needed.
b.  Follow IC guidelines as they apply.
2. Work with the State President so that the site reflects her theme 
3. Post the President’s Yearbook when it becomes available.
4. Consider posting the State Bylaws, Oregon Guidelines and other documents

5. Encourage the State President, other officers and committee chairmen to submit information for the ESA Oregon website. 
6. Consult with the Grapevine Editor to work out communication system/needs in order for Grapevine to be posted on website.

7. When you receive information for the website, review it to assure that documents are error-free and in the correct format, making corrections as necessary

8. Act as consultant to the membership on the use of the website

9. Review information on the site regularly to assure information remains timely.

10. Utilize email, the Grapevine and reports at State meetings to advise membership of site content and to encourage use.
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