DISASTER FUND CHAIRMAN
Jr. Past President
Be sure to read the General Procedures section of these Guidelines. It contains important information to all Board positions.

Voting Member of: General Board (if the Jr. Past President is not assigned)
Primary Duties:

1. To promote and encourage Chapter members to contribute to the Disaster Fund.

2. All claims are to be sent directly to the International Council Disaster Fund Chair.
GUIDELINES

1. Become familiar with the Disaster Fund Information and Guidelines on the ESA website – www.epsilonsigmaalpha.org. 

2. Develop a strategy to motivate the membership to contribute to the Disaster Fund. This may include information, incentive, and/or statewide fundraiser.  

3. Develop a system of record keeping that will allow you to report as requested to the IC Disaster Fund Chairman. One of the suggestions is to prepare a list of all chapters in the state; (including name and number) also include District Councils, Gavels and the State, then record donations received. This will provide a reference as to whether a Chapter / District / Gavels / State has donated as well as accumulate a chapter’s total when more than one donation is submitted during the year.

4. Complete the Disaster Fund Report, as required, for any month in which you have received donations. One copy goes to the IC Disaster Fund Chairman, and one for your files. Complete instructions are on the website.
5. Be sure to send in donations in a timely manner. Often these funds take considerable time to process through the IC Chairman.
6. The Disaster Fund year is from June 1st through May 31st
7. The final report to the IC Chairman must be postmarked by June 1

8. Determine the top three (3) Chapters in the State with the highest total contributions during the period June 1st through May 31st. Send a notice postmarked no later than June 10th to the IC Chairman with the chapter name, number, city, and total contributed by each of the three chapters. The State Chairman may wish to send this notice “Certified Mail, Return Receipt Requested”.
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