
PUBLICITY CHAIRMAN
Be sure to read the General Procedures section of these Guidelines. It contains important information pertaining to all Board positions.
Non-Voting Member of: General Board

Primary Duty: To encourage chapters and individuals to submit information to the media to further publicize ESA.

GUIDELINES

1. Review information from past Publicity Chairmen.

2. Encourage chapters to submit articles and pictures to their local newspapers, etc. to advertise an upcoming event, to celebrate the success of a project, to honor an ESA member in their community, etc.

3. Submit an article/picture to the Jonquil if there was a newsworthy statewide activity or Project.

4. Act as a resource to chapters needing information on the best way to submit items to the media.

5. Request that chapters send you copies of any publicity they receive

6. Compile publicity received into a display that could be put out with other displays at State Convention.

7. At least one or two months prior to Convention, contact the office of the Oregon Governor and/or the Mayor of Convention City requesting that they proclaim the first day of the State Convention as “ESA Day”. (See sample letter but feel free to compose your own letter or alter in any way you see appropriate. Including the “where as” statements for the proclamation is Governor.Oregon
8. To obtain a proclamation from the Governor’s office, the website is www.Governor.Oregon.Gov.  This site will provide the information to be included to obtain the proclamation.

9. Prepare file for the incoming Publicity Chairman.  Include the articles you have written and received, a copy of any proclamation, and what was included in the display for convention.

(Sample Letter)

 Honorable ________________, Governor

160 State Capitol

900 Court Street

Salem, OR 97365

Governor __________,

On behalf of the Oregon State Council of Epsilon Sigma Alpha and our State President,___________, I am contacting your office with  our annual request for a Proclamation.

The weekend of __________ is our annual State Convention to be held at __________ in ___________. This Convention will be attended by women representing ___ chapters with more than _________ members from throughout the state of Oregon. We will be attending to the annual business of our State Council and will be installing our new ______ State Officers.
For many years, it has been customary to request a short written greeting from Oregon’s governor for inclusion in our booklet presented to each attending member. It has also been a tradition of the gubernatorial office to include a declaration of an “ESA Day”. Either or both of these would be very much appreciated. We will go to press with our booklet by April 1.

I have enclosed a brief explanation of Epsilon Sigma Alpha and of the philanthropic work our Chapters do here in the state of Oregon, as well as nationally and internationally.

Please feel free to contact me with any questions you may have. We do have an Oregon website. http://www.esaoregon.org
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