
EDUCATIONAL DIRECTOR
Be sure to read the General Procedures section of these Guidelines. It contains important information pertaining to all Board positions.
Voting Member of: General Board

Primary Duty: To act as a resource to the Chapters and Districts of Oregon ESA as they prepare their educational programs for the year.

GUIDELINES
1. Prior to State Convention, prepare a suggested list of study programs that incorporate the President’s theme. This list is presented to the membership during the 2nd General Assembly at State Convention.

2. Assure that the forms and report guidelines in the President’s Yearbook are updated. 
3. Encourage chapter Educational Directors to involve their Chapters in an Educational program and complete year-end reports.

4. Receive the Educational Award Report forms, and nominations for Distinguished Athenian. The report filing deadline is April 1st, write on each envelope the date you received the forms. Now postmarks are not always posted. As a courtesy, notify Chapter Educational Directors that the submissions were received.
5. Serve as head judge for the Educational and Distinguished Athenian Awards

a. A chapter that meets the deadline and has up to six (6) reports shall receive the Gold Link Award.

b. Obtain two (2) outside judges for the Educational Reports.

c. Select 1st, 2nd, and 3rd place entries and Distinguished Athenian.

d. After judging, send the names of all winners to the Awards Chairman, she will provide the signed Certificates to be awarded at State Convention. 
6. Coordinate with the Awards Chairman and President regarding when the Awards will be presented. Prepare your presentation.

7. Prepare final report for Convention, one copy to the President and one to the Recording Secretary. Prepare files to turn over to your successor.

8. Submit IC reports by June 1st as found on the ESA website www.epsilonsigmaalpha.org ; Gold Seal Merit Award for Chapter educational programs and the Maie L. Wells Award for State Educational Chairs. 
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