BALLOTING CHAIRMAN
Be sure to read the General Procedures section of these Guidelines. It contains important information pertaining to all Board positions.
Non-Voting Member of: General Board

Primary Duty: To serve as Chief Teller for the counting of ballots for the election of officers at Convention and for any other vote taken by written ballot.
GUIDELINES

1. There will be three (3) Assistant Tellers, appointed by the President, to count and verify the results of balloting.
2. Consult with the State President to see if she wants you to supervise the ballot boxes while votes are being cast.

3. When voting has been declared closed, collect the ballot boxes and take them to the room designated by the President for counting.

4. Using the tally sheets, or blank ballots, as received from the 2nd Vice President (if she furnishes them), then count the votes.

5. When the final vote has been verified, put the results in writing and present to President.

6. Place the completed ballots back into the ballot box. 

7. The ballot box shall be kept in the custody of the Chief Teller until it is returned to the President.
8. The Committee shall keep the results of the election confidential until the President makes the announcement to the general membership.
Be sure you are provided with supplies such as an adding machine, pens, pencils and scratch paper. 
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